ERKIM ILAC SANAYI VE TICARET
ANONIM SIRKETI (“Company™)
GENERAL DISCLOSURE LETTER
FOR EMPLOYEE CANDIDATE

This General Disclosure Letter (“Letter”) is
drafted and provided for your information
with the purpose of fulfilment of our
Company’s obligation to inform as per the
Law on Personal Data Protection Numbered
6698 (“LPDP”) for the evaluation process of
employee candidates as to their capabilities
and convenience for relevant job position.

According to Labor Law No 4857, article 419
of Turkish Code of Obligations No 6098,
Personal Data Protection Law No 6698 and
relevant legislation;

Methods, Legal Reasons and Purposes of
Processing of Personal Data

Your personal data is obtained through
WWWw.Kariyer. net, www.linkedin.com,
application you made via the carrier section

of our Company’s website
(http//www.erkim-ilac.com.tr/#career) and
e-mails  you sent, consulting  firms,

employee’s references and interview process
are processed in written form or
electronically for the purposes of constitution
of employment contract, carrying out of
evaluation process of capabilties and
convenience.

Your personal data obtained by the way of
the methods given above are processed in
accordance with the conditions of data
processing regulated under article 5 and
article 6 of the LPDP and pursuant to the
general principles of protection legislation.

Transfer of Personal Data

Your personal data, within the scope of the
evaluation of your ability and convenience, is
transferred to the parties in cooperation with

ERKIM ILAC SANAYI VE TICARET
ANONIM SIRKETI (“Sirket”)
CALISAN ADAYLARINA YONELIK
AYDINLATMA METNI

Isbu Aydmlatma Metni (“Metin”), calisan

adaylarmm ilgili i pozisyonuna iliskin

olarak  uygunluk  ve  yetkinliklerinin
degerlendirilmesi  slirecnde 6698 sayili
Kisisel  Verilerin  Korunmast  Kanunu

(“KVKK?”) uyarinca, Sirketimizin aydmlatma
yikktimliiliigliniin yerine getirilmesi amaciyla
hazirlanmis ve bilginize sunulmustur.

4857 sayh Is Kanunu, 6098 sayh Tiirk
Borglar Kanunu m. 419, 6698 sayih Kisisel
Verilerin  Korunmas:  Kanunu ve ilgili
mevzuata gore;

Kisisel Verilerinizin Islenme Yontemleri,
Hukuki Sebepleri ve Amaglan

Kisisel verileriniz, i akdinin kurulmasi ile
ise uygunluk ve yetkinlik degerlendirmesi
stireglerinin  yiirtitiilebilmesi ~ amaglarina
iliskin olarak; www.kariyer. net,
www.linkedin.com,  Sirketimizin  internet
sayfasmda yer alan ‘Kariyer” bolimii
(http//www.erkim-ilac.com.tr/#career)

araciligiyla yaptiginiz basvurular,
gonderdiginiz e-postalar, damsmanlik
sirketleri ve ¢alisan referanslar1 kanaliyla
miilakat siirecleri kapsammnda elde edilerek,
elektronik ve fiziki ortamlarda islenmektedir.

Yukarda belirtilen yontemler ile elde edilen
kisisel verilerinizz KVKK’nn 5. ve 6.
maddelerinde belirtilen kisisel veri igleme
sartlar1  gergevesinde ve kisisel verilerin
korunmas1 mevzuatinin temel prensipleri
dogrultusunda islenmektedir.

Kisisel Verilerin Paylasimm

Kisisel  verileriniz,  ise  uygunluk  ve
yetkinliginizin degerlendirilmesi

kapsaminda Sirketimizin i birligi iginde
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our Company, legally authorised public
institutions and organizations and person, the
person you provide in the context of
realization of reference control by our
Company and are processed within the limits
of these purposes.

Storage and Disposal of Personal Data

Your personal dataobtained during the hiring
process are processed on the purpose of
determining your competence to the job and
will be stored electronically or in written
form for maximum three (3) months on the
purpose of re-evaluation for the same or
similar job positions.

Your personal data can be accessed only by
the authorized person on the subject in our
Company within the limits of the hiring
purpose.

Your personal data will be disposed of,
within the end of the period given above
pursuant to relevant provisions of the KVKK
and “Regulation on Erasure, Destruction and
Anonymization of Personal Data” and our
Company Policies on this issue.

As Data Subject, Your Rights

If you, as data subject, carry out your request
regarding the rights below in written form,
the request shall be evaluated and concluded
as soon as possible, in any case within 30

(thirty) days.

According to article 11 of the KVKK, as data
subject, your rights are as follows;

e to find out whether your personal data are
processed or not,

e to request all the information
personal data are processed,

if your

e to find out the purpose of your data
processing and whether this data is
processed for intended purposes,

oldugu taraflara, kanunen yetkili kamu
kurum kuruluglart ve 6zel kisilere, referans
kontrollerinin gerceklestirilmesi kapsaminda
referans gosterdiginiz kisilere aktarilabilecek
ve sadece bu amagla smrlh olarak

islenecektir.
Kisisel Verilerinizin Saklanmasi ve imhas1

Ise alm siirecinde toplanan kisisel verileriniz
Sirketimizce Ozenle ve gizlilk icinde, ise
yatkmhgmizi belirlemek amaciyla islenecek
ve en fazla ii¢ (3) aylk siire icin, aym ve
benzer is pozisyonlarinda degerlendirilmek
lizere elektronik ve fiziki ortamda muhafaza
edilecektir.

Sadece Siketimiz i¢inde konu ile yetkili
kisiler ise alm amaciyla baglantili olmak
kaydiyla verilerinize erigebilecektir.

Ongoriillen siirenin  sona ermesiyle beraber,
kisisel ~ verileriniz KVKK’nn  ilgili
hikkiimleri, “Kisisel Verilerin Silinmesi, Yok
Edilmesi veya Anonim Hale Getirilmesi
Hakkinda Yonetmelik” ve Sirket
Politkalarimiza uygun sekilde derhal imha
edilecektir.

Veri Sahibi Olarak Haklanmz

Veri sahibi olarak asagida  belirtilen
haklarmiza iliskin taleplerinizi, yazili olarak
iletmeniz durumunda, talepleriniz miimkiin
olan en kisa siirede ve her halde 30 (otuz) giin
icerisinde incelenerek sonuglandirilacaktir.

KVKK’nn 11. maddesi uyarmca kisisel veri
sahibi olarak haklariniz asagidaki gibidir:

e Kisisel verilerinizin islenip islenmedigini
O0grenme,

e Kisisel verileriniz islenmisse buna iliskin
bilgi talep etme,

o Kisisel verilerinizin islenme amacm ve
bunlarm  amacma  uygun  kullanilip
kullanilmadigmi 6grenme,




e to find out third parties to whom your
personal data is transferred at home or
abroad,

e to request correction for your incorrect
and/or inaccurate data, if any and to
request  notification of  aforesaid
corrections to third parties to whom
personal data is transferred,

e Despite being processed in accordance
with the provisions of KVKK and other
relevant legislation, to request deletion or
destruction of your personal data in case
the reasons requiring its processing
disappear and to request the notification
of aforesaid corrections to third parties to
whom personal data is transferred.

e 10 object to the processing, exclusively by
automatic means, of his personal data,
which leads to an unfavorable
consequence for the data subject,

e to request compensation for the damage
arising from the unlawful processing of
his personal data.

If You Want to Contact us for Your Rights
and Requests;

Detailed information regarding how and/or in
which methods your written applications
shall be delivered to our side are shown
below.

e In case of an application in person, the
application in written form shall be
delivered to Levazim Mah. Koru Sok.
No:2 Zorlu Center Teras Evleri D Blok T-
3 Kati D:344 Besiktas/Istanbul by
writing on the envelop that “Information
Request regarding the Law on Personal
Data Protection”.

e In case of an application by sending
notification through notary, formal

e Yurt icinde veya yurt dismda kisisel
verilerinizin  aktarildigi {liclincti  kisileri
ogrenme,

e Kisisel verilerinizin eksik ve/veya yanlis

islenmis olmasi1  halinde  bunlarin
diizeltilmesini isteme ve bu kapsamda
yapilan islemin kisisel ~ verilerin

aktarildigr tgiincii kisilere bildirilmesini
isterme,

e KVKK ve ilgili diger kanun hiikiimlerine
uygun olarak islenmis olmasina ragmen,
islenmesini gerektiren sebeplerin ortadan
kalkmas1 halinde kisisel verilerinizin
silinmesini veya yok edilmesini isteme ve
bu kapsamda yapilan islemin kisisel
verilerin  aktarldigi  dgiincii  kisilere
bildirilmesini isteme,

e lslenen verilerinizin miinhasiran otomatik
edilmesi
bir

analiz
aleyhine

vasitasiyla
kisinin  kendisi

sistemler
suretiyle
sonucun ortaya ¢ikmasimna itiraz etme,

verilerinizin KVKK’ya aykiri
sebebiyle
zararlarmizin

o Kisisel
olarak  islenmesi
ugramaniz halinde
giderilmesini talep etme.

zarara

Hak ve Talepleriniz i¢in Bizimle Iletisime
Gecmek Isterseniz;

Asagida, yazili basvurularinizin ne sekilde

ve/veya hangi kanallar ile tarafimiza
ulastrilacagina  iliskin  ayrmtih  bilgiler
verilmektedir.

e Sahsen basvuru yapimasi1 halinde,
yazili basvuru, Siketin Levazim Mah.
Koru Sok. No:2 Zorlu Center Teras

Evleri D Blok T-3 Kat: D:344
Besiktas/Istanbul ~ adresine,  zarfin
lizerine “Kigisel Verilerin Korunmast

Kanunu Kapsaminda Bilgi  Talebi”
yazilmas1 suretiyle yapilacaktir.
e Noter kanal ile tebligat gonderilmesi

yoluyla basvuru yapilmasi halinde,




notification to be prepared by notary shall
be sent to Company registered address,
Levazim Mah. Koru Sok. No:2 Zorlu
Center D Blok T-3 Katt D:344
Begiktas/Istanbul by writing on the
envelop “Information Request regarding
the Law on Personal Data Protection”

e In case of an application by sending to
Registered Electronic Mail (“REM”)
of the Company with the “secure
electronic signature”; in this option, the
application form in written shall be sent
to the address of erkimilac@ hs03.kep.tr
by writing in the subject line of the e-mail
“Information Request regarding the Law

on Personal Data Protection”.

Moreover, other methods that shall be
approved by the Authority and our directions
in this regard, will also be shared when
announced.

yazili bagvuru, Sirketin merkezi Levazim

Mah. Koru Sok. No:2 Zorlu Center D

Blok T-3 Kat: D:344 Besiktas/Istanbul

adresine, zarfin  lizerine “Kisisel

Verilerin Korunmasi Kanunu
Kapsaminda Bilgi Talebi” yazilmasi
suretiyle yapilacaktir.

e Basvurunun giivenli elektronik imza
kullamlarak Sirket’in Kayith
Elektronik Posta (“KEP”) adresine
gonderilmesi halinde; bu secenekte
yazili basvuru, erkimilac@ hs03.kep.tr
adresine, e-postann konu bdlimiine
“Kisisel Verilerin Korunmasi Kanunu
Bilgi  Talebi” yazilmasi

tarafimiza gonderilecektir.

suretiyle

Ayrica, Kurulun  belirleyecegi  diger
yontemler ve buna iliskin direktiflerimiz,
yontemlerin  duyurulmasi
paylasilacaktir.

akabinde ayrica
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